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	Professor
	
	Lectures

	
	
	

	Dr. Guy L. Lacroix

Office: A513

Phone: 520-2600 ext. 1541
E-mail: guy_lacroix@carleton.ca
http://www.carleton.ca/~lacroix
	
	Time: Monday/Wednesday (18:05 – 20:55)
Room: Tory Building 360
Office hours: Mondays (16:00-17:30)
Website: Class materials and PPTs are available on WebCT.

	

	University calendar course description (0.5 credit). Prerequisite: PSYC 1001 and PSYC 1002, or permission of the Department. Lecture three hours a week. A general introduction to research methodologies employed within contemporary psychology. Topics covered include research designs (experimental, quasi-experimental) and techniques (observations, surveys), basic descriptive statistics, and how to interpret and report research findings. Precludes additional credit for PSYC 2000.


Evaluations

	
	
	

	Type
	% of grade
	Brief description

	Test 1 (June 1)
	23%
	Multiple-choice questions

	Test 2 (June 15)
	28%
	Multiple-choice questions

	Test 3 (Final examination period – June 30, July 2-4 (includes Saturday), 2009)
	36%
	Multiple-choice questions

	Statistical evaluation of data assignment #1 (May 27)
	7%
	Descriptive statistics, correlations and graphs using Microsoft Excel

	Statistical evaluation of data assignment #2 (June 22)
	6%
	T-tests and graphs using Microsoft Excel

	Bonus marks (June 24)
	Up to 4%
	Participation in psychology experiments

	
	
	

	See pages 4 to 9 for more detailed explanations concerning the evaluations.


· Objectives:

The main goal of this class will be to introduce you to the application of the scientific method to the study of mind and behavior. It is the most important class that you will take during your undergraduate degree in psychology. More specifically, you will learn:

1 – how science works and how it can be applied to psychological questions;

2 – how scientific research is disseminated;
3 – how scientific journal articles are structured and written using the American Psychological Association (APA) style;

4 – about the ethical considerations of conducting research with humans and animals;

5 – about the selection of participants for research;

6 – about a variety of research approaches (including descriptive, correlational, quasi-experimental, and experimental designs);
7 – how to understand and use a few basic descriptive and inferential statistics to summarize and analyze data;
8 – how to use Microsoft Excel to compute basic statistics and to plot graphs.

In the end, your research methods class will allow you to gain a better understanding of your other psychology classes in all areas of research. It will also help you prepare for your Honours thesis and, ultimately, for graduate school (experimental and clinical) if you choose that career path. Finally, it will make you a better consumer of scientific information presented in the media.
· Something to think about:

“[This] judgment […] reflects a cleavage in American psychology between those whose primary concern is with helping people and those who are interested mainly in learning about people. I see little value in perpetuating divisive forces in psychology when there is so much to learn from every side. A schism may exist, but it does not correspond to the true ideas of the discipline. The psychologist intent on healing knows that his power to help rests on knowledge; he [or she] is aware that a scientific grasp of all aspects of life is essential for his work, and is in itself a worthy human aspiration. At the same time, the laboratory psychologist senses his work will lead to human betterment, not only because enlightenment is more dignified than ignorance, but because new knowledge is pregnant with humane consequences.” (Milgram, 1964, p. 852).

· Readings:

All readings are mandatory. Read the material before coming to class as indicated in the class program.  This will help you follow the lectures more easily.  The main text may be bought in the University bookstore.

· Main texts:

Gravetter & Forzano (2009). Research Methods for the Behavioral Sciences (3rd ed.). Thompson/Wadsworth.
Sacks, Oliver (1985). The man who mistook his wife for a hat and other clinical tales. New York, NY: Touchstone. Chapter 1 (The chapter is available in PDF on WebCT).
	Class program (tentative)

	

	Date
	Content
	Readings & Assignments

	May 11
	· Description of the course outline
· What is science?

· Why is a research method course useful?
	Gravetter & Forzano (2009) Ch. 1

	May 13
	· Brief introduction to Microsoft Excel
· Understanding scientific research
	Gravetter & Forzano (2009) Ch. 2, 3 & 16

	May 18
	· Statutory holiday, University closed

	May 20
	· Variables

· Reliability

· Validity
	Gravetter & Forzano (2009) Ch. 4 & 5

	May 25 and 27
	· Classes suspended
	Excel Assignment #1 due May 27

	June 1
	Test 1

	June 1
	· Ethics
	

	June 3
	· The selection of research participants
	Gravetter & Forzano (2009) Ch. 6

	June 8
	· Introduction to research strategies
	Gravetter & Forzano (2009) Ch. 13 & 14

	June 10
	· Descriptive research and case studies
	Gravetter & Forzano (2009) Ch. 12
Sachs (1968) The man who mistook his wife for a hat – Ch. 1 (pp. 7-21)

	June 15
	Test 2

	June 15
	· Correlational research
	Gravetter & Forzano (2009) Ch. 8

	June 17
	· Nonexperimental and quasi-experimental designs
	Gravetter & Forzano (2009) Ch. 9

	June 22
	· Between-subjects designs
· Within-subjects designs
	Gravetter & Forzano (2009) Ch. 10

Excel Assignment #2 due

	June 24
	· Factorial designs and conclusions
	Gravetter & Forzano (2009) Ch. 11

	Test 1 – 23%

(May 25)
· The test will evaluate all the material covered in the lectures and readings from May 11 to May 20.  

· There will be 29 multiple-choice questions. 18 questions will cover material from the lectures. 11 questions will cover material from the readings.

· Students omitting to write their name or student number on the test answer sheet will receive a 2.5% penalty on their test grade.

· Tests may be consulted during office hours.

· There will be no supplemental examinations. Please consult university policies concerning deferred examinations and plagiarism (and see p. 10 of this outline).

	

	Test 2 – 28%

(June 8)
· The test will evaluate all the material covered in the lectures and readings from June 1 to June 10.  

· There will be 35 multiple-choice questions. 24 questions will cover material from the lectures.  11 questions will cover material from the readings.

· Students omitting to write their name or student number on the test answer sheet will receive a 2.5% penalty on their test grade.

· Tests may be consulted during office hours.

· There will be no supplemental examinations. Please consult university policies concerning deferred examinations and plagiarism (and see p. 10 of this outline).

	

	Test 3 – 36%

(June 30, July 2-4 (includes Saturday), 2009)
· The test will evaluate all the material covered in the lectures and readings from June 15 to June 24, the two statistical evaluation of data assignments, and Gravetter & Forzano (2009) Ch. 15.  

· There will be 44 multiple-choice questions. 24 questions will cover material from the lectures; 11 questions will cover material from the readings; and 9 questions will cover the three statistical evaluation of data assignments and Gravetter & Forzano (2009) Ch. 15.

· Students omitting to write their name or student number on the test answer sheet will receive a 2.5% penalty on their test grade.

· Tests may be consulted during office hours.

· There will be no supplemental examinations. Please consult university policies concerning deferred examinations and plagiarism (and see p. 10 of this outline).

	


	Statistical evaluation of data assignment #1 – 7%

(May 27) 
· This assignment covers material presented in Gravetter & Forzano (2009) Ch. 15. It will serve both as a brief (and friendly) introduction to descriptive statistics, correlations and to Microsoft Excel. These topics (and more advanced statistical topics) are covered in PSYC 2002 and PSYC 3000.

· The assignment is available on the class WebCT. To complete the assignment, you must:

1 – Retrieve the Excel file named PSYC2001_Assignment1.xls and open it. To do so, you must click on “Assignments” in the Course tools. Then click on the ActionLink, the [image: image1.png]


, for this assignment. Now, click “Edit”. Under Instructions, click on the file “PSYC2001_Assignment1.xls”. The spreadsheet will now be opened.

2 – Rename the Excel file. You must call it YourLastName_YourFirstName.xls (e.g. Lacroix_Guy.xls). Students who do not comply with this instruction will receive a 2.5% penalty on their grade. Save the file on your computer or data device.

3 – Complete the assignment by answering questions and accomplishing tasks directly in the Excel file. Task-specific instructions are included in the file (See the worksheet “instructions”).

4 – Submit your work on WebCT. To do so, you must click on “Assignments” in the Course tools. Then click on the ActionLink, the [image: image2.png]


, for this assignment. Now, click “Edit”. Under Submission, click on “Add attachments”. Click on “My Computer”, “Browse”, and go to the folder where you have saved your completed assignment. Click on “OK”. Finally, at the bottom of the page, click the “submit” button. A yellow confirmation box will appear; your assignment is now officially submitted.

Please see the PPT entitled “Course outline description” for a description of this process accompanied by screenshots of WebCT.

· Your graded assignment will be returned to you via WebCT. To review your work, click on “Assignments” in the Course tools. Then, click on the “Graded” tab. Finally, click on the “_(graded).xls” document. Your marks for the questions will appear on each worksheet of the document. For feedback on your work, please see me or the T.A. during office hours.

· This assignment is individual work. Hence, the topics covered in it will not necessarily be talked about in class. If you have questions about Gravetter & Forzano (2009) Ch. 15, please see me or the T.A. during office hours. If you have questions about or problems with Microsoft Excel, start by using the Help function. Microsoft offers comprehensive support for its products. You may also find help on line or in specialized books at the library. A last word of advice. Learning to use software is like learning to ride a bicycle: you must use it to learn it! Some pain is part of the game. Naturally, my T.A. and I will be available for support.

· This assignment must be completed by May 27 (before 17:00). Failure to submit the assignment on time will entail a grade of 0%. Please note that computer or internet connectivity difficulties are not acceptable reasons for missing the deadline.
· Please consult university policies concerning deferrals and plagiarism (and see p. 10 of this outline).



	Statistical evaluation of data assignment #2 – 6%

(June 22)
· This assignment covers material presented in Gravetter & Forzano (2009) Ch. 15. It will serve both as a brief (and friendly) introduction to hypothesis testing, between-subjects designs, within-subjects designs, and to Microsoft Excel. These topics (and more advanced statistical topics) are covered in PSYC 2002 and PSYC 3000.

· The assignment is available on the class WebCT. To complete the assignment, you must:

1 – Retrieve the Excel file named PSYC2001_Assignment1.xls and open it. To do so, you must click on “Assignments” in the Course tools. Then click on the ActionLink, the [image: image3.png]


 , for this assignment. Now, click “Edit”. Under Instructions, click on the file “PSYC2001_Assignment3.xls”. The spreadsheet will now be opened.

2 – Rename the Excel file. You must call it YourLastName_YourFirstName.xls (e.g. Lacroix_Guy.xls). Students who do not comply with this instruction will receive a 2.5% penalty on their grade. Save the file on your computer or data device.

3 – Complete the assignment by answering questions and accomplishing tasks directly in the Excel file. Task-specific instructions are included in the file (See the worksheet “instructions”).

4 – Submit your work on WebCT. To do so, you must click on “Assignments” in the Course tools. Then click on the ActionLink, the [image: image4.png]


, for this assignment. Now, click “Edit”. Under Submission, click on “Add attachments”. Click on “My Computer”, “Browse”, and go to the folder where you have saved your completed assignment. Click on “OK”. Finally, at the bottom of the page, click the “submit” button. A yellow confirmation box will appear; your assignment is now officially submitted.

Please see the PPT entitled “Course outline description” for a description of this process accompanied by screenshots of WebCT.

· Your graded assignment will be returned to you via WebCT. To review your work, click on “Assignments” in the Course tools. Then, click on the “Graded” tab. Finally, click on the “_(graded).xls” document. Your marks for the questions will appear on each worksheet of the document. For feedback on your work, please see me or the T.A. during office hours.

· This assignment is individual work. Hence, the topics covered in it will not necessarily be talked about in class. If you have questions about Gravetter & Forzano (2006) Ch. 15, please see me or the T.A. during office hours. If you have questions about or problems with Microsoft Excel, start by using the Help function. Microsoft offers comprehensive support for its products. You may also find help on line or in specialized books at the library. A last word of advice. Learning to use software is like learning to ride a bicycle: you must use it to learn it! Some pain is part of the game. Naturally, my T.A. and I will be available for support.

· This assignment must be completed by June 22 (before 17:00). Failure to submit the assignment on time will entail a grade of 0%. Please note that computer or internet connectivity difficulties are not acceptable reasons for missing the deadline.
· Please consult university policies concerning deferrals and plagiarism (and see p. 10 of this outline).




Bonus Marks in Psychology 2001 & 2002
(June 24)

All students in Psychology 2001 & 2002 have the opportunity to receive bonus marks to increase their final grade by electing to participate in psychological research conducted by graduate students under the supervision of members of the Department.  By participating in research you will be provided with two benefits. First, you will earn bonus marks, which will be applied to your final grade. Second, you will gain first-hand experience in a variety of research areas and techniques.

Two options for earning Bonus Marks:

1) Participation in psychological experiments/studies

During the term, you will have opportunities to participate in studies that are being conducted by Carleton University researchers.  Your participation is voluntary; you do not have to participate in experiments/studies if you do not want to.  You can earn your bonus marks by participating (as a participant) in psychological research being conducted here at Carleton.  Credits are assigned using an “incremental” credit system – meaning that the amount of credit earned is proportional to the amount of time participating in research – up to a maximum of four bonus percentage points.  You can view study information and sign up for experiments on the SONA System (please see below for instructions).

For each block of 60 minutes that students spend participating in research, they will raise their grade by 1%:
· (up to) 30 min experiment

= 0.5%

· 30-60 min experiment


= 1.0%

· 60-90 min experiment


= 1.5% ... etc.

Thus, students will be able to raise their final grades anywhere from 0.5% to 4%.

NOTE:  some research is conducted through the use of online questionnaires (instead of having to show up in person), the credits for this type of participation are weighted differently – with 0.5 marks being awarded for each 60 minutes of participation time.

Research Participation
The opportunity to participate in research provides you with direct experience of psychological research and offers members of the Department a pool of research participants. After participation, you will be debriefed. This will include a written explanation of the purpose and method of the research.

Research in which you may participate as a subject can be viewed on an online bulletin board (called the SONA System) at http://carleton.sona-systems.com/main.asp.  Each research opportunity has a title and an identification number and has been approved by the Department's Ethics Committee.  The time required is given with the notice.

Procedure
All of the various studies being conducted by the Carleton University Department of Psychology (both in person and online) can be found through the SONA sign-up system which is located at http://carleton.sona-systems.com.   

A login page will appear that asks for your username and password.  This system is not the same as your Connect account, so while your username will be the same, your password will be a random series of digits.  Your SONA login information will be e-mailed to your Connect e-mail account shortly after the start of the semester.  Information regarding how to access your Connect account can be found at http://apps.carleton.ca/web/connect/guides_sca.php.  If you have any e-mail-related issues, please contact Computing & Communications Services (CCS) at ccs_service_desk@carleton.ca.  

CAUTION: You must ensure that you provide the correct section of the course in which you are registered (e.g., PSYC 2001A, or B, or C etc.).  Failure to do so will result in the loss of all credits that you have earned.

If you happen to be taking both 2001 and 2002 simultaneously, you must ensure that each of your credits is being attributed to the section of your choice – you can do this through the SONA System. You should be aware that you need to earn credits for both courses. 
If you have any questions, please e-mail the SONA Administrator at carleton-admin@sona-systems.net.  Normally, when you sign up to participate in a study, the site will provide the time and place for your participation.  In some cases, the experimenter will contact you directly to make an appointment.  

You should record the time and place of your appointment, including also the title, the identification number and the name and contact information of the experimenter. Failure to appear is a serious matter for both the experimenter and the participant.
If the experimenter does not meet an appointment, you are entitled to credit for the time allotted for the research.  To obtain this credit, contact the researcher.  If you are not able to get in touch with the researcher, contact the SONA Administrator at carleton-admin@sona-systems.net.  In the event that the researcher did not show up at the appointed time, it is likely that there was some legitimate reason, and hence you may prefer to just re-schedule the appointment (so that you can still participate in the research).

If you cannot attend an experiment timeslot that you have signed up for, there is an option to cancel your session by clicking on “My Schedule/Credits” from the menu at the top of the page, and click on “Cancel” to the right of the session you cannot attend.  Please note that each session will have a deadline for cancelling your appointment.  If you miss your appointment without cancelling, you may be penalized.  This means that you would have to participate in additional research in order to “make-up” for the penalty.  Penalties are worth the value of the study.  Penalties will take the credit value of the study away from the credits you have already earned.  For example, if you had earned 3% and then were penalized for one study worth 1%, you would be left with 2% and would need to complete 2% more.  If you miss your session and do not cancel by the deadline, please contact the researcher immediately to find out if alternate arrangements can be made.  

You can click on “My Schedule/Credits” at any time to determine how many credits you have earned, and which experiments you have received credit for. 

Credit for Participation
All credit for participation is recorded on the SONA System.  Please ensure your credit is logged onto the SONA System prior to leaving the experiment.  A report of your SONA System account is your receipt for participation.  The SONA System will automatically keep track of your participation credits, and this information will be transmitted directly to the Department of Psychology (you will not need to send your participation information to the Department in order to receive your credits). If you do not receive your credit within one week of participating, please e-mail the researcher (their contact information can be found by logging onto SONA and clicking on the study’s name). 

You have until 5:00 pm on the last day of classes of the term to participate in grade raising psychological experiments/studies.   

The final date for receipt by the Undergraduate Office of experimental credit information is the day listed in the Undergraduate Calendar as the last day for handing in term assignments. 

2) Written Synopses of Research (an alternative to participating in research)


A synopsis is defined for the purposes of this option as a condensation of a research report published in an academic journal.  Each synopsis must outline the rationale and the experimental procedures of the reported research. In addition, the synopsis must provide a summary of the results of the reported experiments and their significance.

In order to receive the 4% bonus, you must write two synopses (each worth 2 %).  Each synopsis must have at most 500 words. They must also be typewritten and double-spaced.  

The articles to be read are posted on WebCT in the folder “Synopses”. The synopses will be graded as acceptable or not acceptable by the Instructor.  Credit is given only for acceptable synopses and will be acknowledged in the WebCT Gradebook. 

The synopses are due at the latest on June 26 at 4:30. They may be submitted to me or the Psychology Undergraduate Assignment Drop Box (Loeb B550). 


[image: image5.emf]Regulations and Information Common to all Psychology Courses     REQUESTS FOR ACADEMIC ACCOMMODATION     1.  Students with Disabilities (Paul Menton Centre)   Students with documented disabilities requiring academic  accommodations in this course must register wit h the PMC for a formal  evaluation of disability - related needs. Documented disabilities include  physical, mental, and learning disabilities, mental disorders, hearing or  vision disabilities, epilepsy, drug and alcohol dependencies,  environmental sensitiviti es, as well as other conditions. Registered PMC  students are required to contact the PMC, 613 - 520 - 6608, early each  term to ensure that your Instructor receives your Letter of  Accommodation no later than two weeks before the first assignment is  due or the f irst in - class test/midterm requiring accommodations. If you  require accommodations for your formally scheduled exam(s) in this  course, please submit your request for accommodations to PMC by June  12, 2009 for early summer term (June exams), and by July 24,  2009 for  late and full summer term (August exams)."   2. Religious Observance   Students requesting academic accommodation on the basis of religious  observance should make a formal, written request to their instructors  for alternate dates and/or means of sati sfying academic requirements.  Such requests should be made during the first two weeks of class, or as  soon as possible after the need for accommodation is known to exist,  but no later than two weeks before the compulsory academic event.    Accommodation is  to be worked out directly and on an individual basis  between the student and the instructor(s) involved.  Instructors will  make accommodations in a way that avoids academic disadvantage to  the student.     Students or instructors who have questions or want to  confirm  accommodation eligibility of a religious event or practice may refer to  the Equity Services website for a list of holy days and Carleton’s  Academic Accommodation policies, or may contact an Equity Services  Advisor in the Equity Services Department  for assistance (ext. 5622).     3. Pregnancy   Pregnant students requiring academic accommodations are encouraged  to contact an Equity Advisor in Equity Services (ext. 5622) to complete a  letter of accommodation .  The student must then make an appointment  to d iscuss her needs with the instructor at least two weeks prior to the  first academic event in which it is anticipated the accommodation will be  required.     PETITIONS TO DEFER   Students unable to complete a final term paper or write a final  examination because  of illness or other circumstances beyond their  control or whose performance on an examination has been impaired by  such circumstances may apply within five working days to the Registrar's  Office for permission to extend a term paper deadline or to write a   deferred examination.  The request must be fully and specifically  supported by a medical certificate or other relevant documentation.  Only deferral petitions submitted to the Registrar's Office will be  considered.     WITHDRAWAL WITHOUT ACADEMIC PENALTY   The  last date to withdraw from Fall term courses is November 16, 2009.   The last date to withdraw from Fall/Winter and Winter term courses is  March 12, 2010.   OFFICIAL FINAL EXAMANATION PERIOD   Early Summer: June 30, July 2 - 4 (including Saturdays) 2009.   Late Sum mer: August 20 - 25 (including Saturdays) 2009.           PLAGIARISM   The University Senate defines plagiarism as “ presenting, whether  intentional or not, the ideas, expression of ideas or work of others as  one’s own.”   This can include:          reproducing or paraphras ing portions of someone else’s published  or unpublished material, regardless of the source, and presenting    these as one’s own without proper citation or reference to the  original source;      submitting a take - home examination, essay, laboratory report or  othe r assignment written, in whole or in part, by someone else;      using ideas or direct, verbatim quotations, or paraphrased material,  concepts, or ideas without appropriate acknowledgment in any  academic assignment;      using another’s data or research findings;      fa iling to acknowledge sources through the use of proper citations  when using another’s works and/or failing to use quotation marks;      handing in " substantially the same piece of work for academic  credit more than once without prior written permission of the  c ourse instructor in which the submission occurs."    Plagiarism is a serious offence which cannot be resolved directly with  the course’s instructor.  The Associate Deans of the Faculty conduct a  rigorous investigation, including an interview with the student , when an  instructor suspects a piece of work has been plagiarized.  Penalties are  not trivial. They range from a mark of zero for the plagiarized work to a  final grade of "F" for the course, and even suspension from all studies or  expulsion from the Unive rsity.     GRADING SYSTEM   Letter grades assigned in this course will have the following percentage  equivalents:     A+ = 90 - 100   B   = 73 - 76   C  -  = 60 - 62     A   = 85 - 89   B  -  = 70 - 72    D+ = 57 - 59     A  -  = 80 - 84   C+ = 67 - 69   D   = 53 - 56     B+ = 77 - 79   C   = 63 - 66   D  -  = 50 - 52      F       Failure.  No academic credit          ABS    Absent from the final examination   DEF    Official deferral (see "Petitions to Defer")   FND    “Failed, no Deferral”  –  assigned when the student is absent  from the final exam and has failed the course on the basis  of inadequate  term work as specified in the course outline.   Standing in a course is determined by the course instructor subject to  the approval of the Faculty Dean.     ADDRESSES (613 - 520 - 2600, phone ext.)   Department of Psychology (2644)     B550 Loeb   Registrar' s Office (3500)       300 Tory   Student Academic Success Centre (7850)   302 Tory   Paul Menton Centre (6608)       500 Unicentre   Writing Tutorial Service (6632)     229 Paterson   Learning Commons (1125)        4 th  fl Library     DEPARTMENTAL DROP BOX POLICY   Mail received prior t o 4:30pm will be date stamped with the current  date. Mail received after 4:30pm will be date stamped with the next  business day’s date.   Please ensure to include your name, student  number, course code and instructor’s name. We are unable to distribute  witho ut this information.  
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Regulations and Information Common to all Psychology Courses


REQUESTS FOR ACADEMIC ACCOMMODATION 


1.  Students with Disabilities (Paul Menton Centre)


Students with documented disabilities requiring academic accommodations in this course must register with the PMC for a formal evaluation of disability-related needs. Documented disabilities include physical, mental, and learning disabilities, mental disorders, hearing or vision disabilities, epilepsy, drug and alcohol dependencies, environmental sensitivities, as well as other conditions. Registered PMC students are required to contact the PMC, 613-520-6608, early each term to ensure that your Instructor receives your Letter of Accommodation no later than two weeks before the first assignment is due or the first in-class test/midterm requiring accommodations. If you require accommodations for your formally scheduled exam(s) in this course, please submit your request for accommodations to PMC by June 12, 2009 for early summer term (June exams), and by July 24, 2009 for late and full summer term (August exams)."

2. Religious Observance


Students requesting academic accommodation on the basis of religious observance should make a formal, written request to their instructors for alternate dates and/or means of satisfying academic requirements. Such requests should be made during the first two weeks of class, or as soon as possible after the need for accommodation is known to exist, but no later than two weeks before the compulsory academic event.   Accommodation is to be worked out directly and on an individual basis between the student and the instructor(s) involved.  Instructors will make accommodations in a way that avoids academic disadvantage to the student.


Students or instructors who have questions or want to confirm accommodation eligibility of a religious event or practice may refer to the Equity Services website for a list of holy days and Carleton’s Academic Accommodation policies, or may contact an Equity Services Advisor in the Equity Services Department for assistance (ext. 5622).


3. Pregnancy


Pregnant students requiring academic accommodations are encouraged to contact an Equity Advisor in Equity Services (ext. 5622) to complete a letter of accommodation.  The student must then make an appointment to discuss her needs with the instructor at least two weeks prior to the first academic event in which it is anticipated the accommodation will be required.


PETITIONS TO DEFER


Students unable to complete a final term paper or write a final examination because of illness or other circumstances beyond their control or whose performance on an examination has been impaired by such circumstances may apply within five working days to the Registrar's Office for permission to extend a term paper deadline or to write a deferred examination.  The request must be fully and specifically supported by a medical certificate or other relevant documentation. Only deferral petitions submitted to the Registrar's Office will be considered.


WITHDRAWAL WITHOUT ACADEMIC PENALTY


The last date to withdraw from Fall term courses is November 16, 2009.  The last date to withdraw from Fall/Winter and Winter term courses is March 12, 2010.


OFFICIAL FINAL EXAMANATION PERIOD


Early Summer: June 30, July 2-4 (including Saturdays) 2009.


Late Summer: August 20-25 (including Saturdays) 2009.


PLAGIARISM


The University Senate defines plagiarism as “presenting, whether intentional or not, the ideas, expression of ideas or work of others as one’s own.”  This can include:  

· reproducing or paraphrasing portions of someone else’s published or unpublished material, regardless of the source, and presenting 

these as one’s own without proper citation or reference to the original source;


· submitting a take-home examination, essay, laboratory report or other assignment written, in whole or in part, by someone else;


· using ideas or direct, verbatim quotations, or paraphrased material, concepts, or ideas without appropriate acknowledgment in any academic assignment;


· using another’s data or research findings;


· failing to acknowledge sources through the use of proper citations when using another’s works and/or failing to use quotation marks;


· handing in "substantially the same piece of work for academic credit more than once without prior written permission of the course instructor in which the submission occurs." 

Plagiarism is a serious offence which cannot be resolved directly with the course’s instructor.  The Associate Deans of the Faculty conduct a rigorous investigation, including an interview with the student, when an instructor suspects a piece of work has been plagiarized.  Penalties are not trivial. They range from a mark of zero for the plagiarized work to a final grade of "F" for the course, and even suspension from all studies or expulsion from the University.


GRADING SYSTEM


Letter grades assigned in this course will have the following percentage equivalents:


A+ = 90-100
B   = 73-76
C - = 60-62



A   = 85-89
B - = 70-72 
D+ = 57-59



A - = 80-84
C+ = 67-69
D   = 53-56



B+ = 77-79
C   = 63-66
D - = 50-52 


F    
Failure.  No academic credit       


ABS 
Absent from the final examination


DEF 
Official deferral (see "Petitions to Defer")


FND 
“Failed, no Deferral” – assigned when the student is absent from the final exam and has failed the course on the basis of inadequate term work as specified in the course outline.


Standing in a course is determined by the course instructor subject to the approval of the Faculty Dean.


ADDRESSES (613-520-2600, phone ext.)


Department of Psychology (2644)

B550 Loeb


Registrar's Office (3500)


300 Tory


Student Academic Success Centre (7850)
302 Tory


Paul Menton Centre (6608)


500 Unicentre


Writing Tutorial Service (6632)

229 Paterson


Learning Commons (1125) 


4th fl Library


DEPARTMENTAL DROP BOX POLICY


Mail received prior to 4:30pm will be date stamped with the current date. Mail received after 4:30pm will be date stamped with the next business day’s date. Please ensure to include your name, student number, course code and instructor’s name. We are unable to distribute without this information.



